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Personal Financial Planning is one of seven courses in the AFS and CFP Board Model Financial Planning Curriculum.  Other courses are:

· Insurance Planning

· Investment Planning

· Income Tax Planning

· Retirement Planning

· Estate Planning

· Personal Financial Planning Capstone

Each course is designed to serve both degree and certificate programs. By following the course outline and the required number of contact hours for each course, each program will incorporate the 89 topics and will satisfy CFP Board’s curriculum registration requirements for content, level and length. Each program can make selections from the suggested readings and assignments as appropriate to their individual program design. The prerequisite courses suggested in course syllabi can be adapted as appropriate for each program.  

For additional information about the Academy of Financial Services (AFS) see www.academyfinancial.org .   The Web site for Financial Services Review, the journal of AFS, can be accessed from the AFS Web site.

For additional information about Certified Financial Planner Board of Standards Inc. (CFP Board) see www.CFP.net. 

For information about registering a financial planning curriculum with CFP Board, contact
Education Department, CFP Board at 800-613-6240 or education@CFP-Board.org .  The mailing address is:


CFP Board


1670 Broadway, Suite 600


Denver, CO  80202-4809
Course Title:
Personal Financial Planning – 



Part of the AFS and CFP Board Model Financial Planning Curriculum (2006)
Contact Hours:
minimum 3 contact hours per week over 15 weeks
Course Level:

Upper division baccalaureate




Masters



Credit Certificate (for non-credit Certificate see below)
Pre-requisites:
Undergraduate:

A course in introductory finance or personal finance which includes time value of money concepts and investing basics – recommended 


Financial Accounting- Required

Macroeconomics – Required
Microeconomics – recommended

Statistics -- Required

Graduate:
(Includes all undergraduate pre-requisites and any additional listed below)

Accounting for Business Operations – recommended

Accounting for Investing and Finance – recommended

Basic Statistics/Quantitative Methods – recommended

Course Description:
Financial planning process; client/planner interactions; time value of money applications; personal financial statements development and assessment; cash flow and debt management;  asset acquisition; education planning;  planning elements of risk management; investment planning; and  retirement planning; special needs planning review; integrating planning recommendations; financial planning ethics review; overview of practice management concepts.
Course Objectives:
The student should:

· Demonstrate an understanding of the importance of the time value of money in financial planning. 

· Examine the economic, social, political, and technological environment and be able to determine how financial plans should accommodate those environments.

· Identify the potential goals a client may have, help them enunciate their goals and evaluate strategies to help clients achieve their goals.

· Construct personal financial statements and use ratios and other techniques to analyze these statements.

· Evaluate the use of credit and planned borrowing to meet household consumption, asset acquisition and other financing needs.

· Identify strengths and weaknesses in a client’s initial situation and determine opportunities for problem solving.

Intellectual Development:
[Insert appropriate statement of larger educational objectives as specified by your institution that are dealt with in the course. Projects and classroom approaches will determine what is appropriate to include, and the language preferred by the university will dictate the descriptors used. For example, in a course that includes a case project completed in teams and presented both orally and in writing, plus a paper on a current issue in the field, the statement could be as follows: 

 “In addition to developing technical expertise in the course subject matter, this course develops and fosters:

· Communication skills, both written and oral

· Critical thinking

· Decision-making

· Team work

· Intellectual curiosity and lifelong learning”]
Faculty, Office Hours and Contact Information: 

[Insert appropriate information]

Course Web site:

[Insert appropriate information]
Required Textbook(s):

The most current editions of one or more of the following textbooks are recommended by course designers.  This does not imply endorsement by CFP Board.  Other textbooks not named here may also be appropriate. 
Undergraduate:
	Title
	Author 
	Publisher

	Personal Finance: Theory and Practice
	Michael and James Dalton
	Your Money Education Resource
www.money-education.com 

	Practicing Financial Planning for Professionals
	Sid Mittra
	RH publishing
www.publishnow.net 

	Fundamentals of Financial Planning
	David M. Cordell
	The American College
www.theamericancollege.edu 

	Personal Financial Planning Handbook
	Jonathan Pond
	Warren, Gorham and Lamont
www.ria.thomson.com 

	Primarily Consumer-Based Books

	Personal Finance
	Vickie Bajtelsmit
	Wiley
www.wiley.com

	Planning Your Financial Future
	Louis E. Boone, David L. Kurtz, and Douglas Hearth
	Thomson
www.thomson.com



	Personal Finance
	Jeff Madura
	Addison Wesley
www.aw.com

	Personal Finance
	Art Keown
	Prentice Hall
www.prenhall.com

	Personal Financial Planning
	Lawrence Gitman
	Thomson
www.thomson.com

	Personal Finance
	E. Thomas Garman and Raymond E. Forgue
	Houghton Mifflin
www.hmco.com

	Introducing Personal Finance
	Walt Woerheide
	Wiley
www.wiley.com

	Supporting Material

	Tools and Techniques of Practice Management
	Joel P. Bruckenstein and David J. Drucker
	National Underwriter
www.nationalunderwriter.com

	Field Guide to Financial Planning
	Donald F. Cady
	National Underwriter
www.nationalunderwriter.com

	Readings in Financial Planning
	David M. Cordell
	The American College
www.theamericancollege.com

	Tools and Techniques of Financial Planning
	Stephen Leimberg
	National Underwriter
www.nationalunderwriter.com


Graduate
	Title
	Author 
	Publisher

	Personal Finance: Theory and Practice
	Michael and James Dalton
	Your Money Education Resource
www.money-education.com 

	Practicing Financial Planning for Professionals
	Sid Mittra
	RH publishing
www.publishnow.net 

	Fundamentals of Financial Planning
	David M. Cordell
	The American College
www.theamericancollege.edu 

	Personal Financial Planning Handbook
	Jonathan Pond
	Warren, Gorham and Lamont
www.ria.thomson.com 

	Primarily Consumer-Based Books

	Personal Finance
	Vickie Bajtelsmit
	Wiley
www.wiley.com

	Planning Your Financial Future
	Louis E. Boone, David L. Kurtz, and Douglas Hearth
	Thomson
www.thomson.com 


	Personal Finance
	Jeff Madura
	Addison Wesley
www.aw.com 

	Personal Finance
	Art Keown
	Prentice Hall

www.prenhall.com 

	Personal Financial Planning
	Lawrence Gitman
	Thomson

www.thomson.com 

	Personal Finance
	E. Thomas Garman and Raymond E. Forgue
	Houghton Mifflin

www.hmco.com 

	Introducing Personal Finance
	Walt Woerheide
	Wiley

www.wiley.com 

	Supporting Material

	Tools and Techniques of Practice Management
	Joel P. Bruckenstein and David J. Drucker
	National Underwriter

www.nationalunderwriter.com 

	Field Guide to Financial Planning
	Donald F. Cady
	National Underwriter

www.nationalunderwriter.com 

	Readings in Financial Planning
	David M. Cordell
	The American College

www.theamericancollege.com 

	Tools and Techniques of Financial Planning
	Stephen Leimberg
	National Underwriter

www.nationalunderwriter.com 


Certificate:

	Title
	Author 
	Publisher

	Personal Finance: Theory and Practice
	Michael and James Dalton
	Your Money Education Resource

www.money-education.com 

	Practicing Financial Planning for Professionals
	Sid Mittra
	RH publishing

www.publishnow.net 

	Fundamentals of Financial Planning
	David M. Cordell
	The American College

www.theamericancollege.edu 

	Personal Financial Planning Handbook
	Jonathan Pond
	Warren, Gorham and Lamont

www.ria.thomson.com 

	Primarily Consumer-Based Books

	Personal Finance
	Vickie Bajtelsmit
	Wiley

www.wiley.com 

	Planning Your Financial Future
	Louis E. Boone, David L. Kurtz, and Douglas Hearth
	Thomson

www.thomson.com 


	Personal Finance
	Jeff Madura
	Addison Wesley

www.aw.com 

	Personal Finance
	Art Keown
	Prentice Hall

www.prenhall.com 

	Personal Financial Planning
	Lawrence Gitman
	Thomson

www.thomson.com 

	Personal Finance
	E. Thomas Garman and Raymond E. Forgue
	Houghton Mifflin

www.hmco.com 

	Introducing Personal Finance
	Walt Woerheide
	Wiley

www.wiley.com 

	Supporting Material

	Tools and Techniques of Practice Management
	Joel P. Bruckenstein and David J. Drucker
	National Underwriter

www.nationalunderwriter.com 

	Field Guide to Financial Planning
	Donald F. Cady
	National Underwriter

www.nationalunderwriter.com 

	Readings in Financial Planning
	David M. Cordell
	The American College

www.theamericancollege.com 

	Tools and Techniques of Financial Planning
	Stephen Leimberg
	National Underwriter

www.nationalunderwriter.com 


Note:  It is critical that the most current edition, plus any supplements, be used due to the substantial tax content of this course.

Other Required Materials:

Financial calculator
Other Recommended Material:

· Financial Calculator
· Access to a computer spreadsheet program such as Excel
Suggested Web Sites:
· www.CFP.net
· www.fpanet.org
· www.bankrate.com
· www.federalreserve.gov
· finance.yahoo.com

Supplementary Graduate Reading:
· Financial Counseling and Planning
· Financial Planning
· Financial Services Review
· Investment Advisor
· Journal of Financial Planning
·  Journal of Financial Services Professionals
· Journal of Personal Finance
Course Projects and Assignments: 

Undergraduate:
It is recommended that realistic case analyses be incorporated into the course at a basic level (that is stressing the planning process, insurance, tax and investment analysis).  This can be accomplished using multiple case study approaches. This approach can enhance student learning about course content and also help develop communications, research, and critical thinking skills.

Cases should require students to use analytical techniques using financial calculators, spreadsheet analysis, and financial planning software, where appropriate. 

Major Case

To provide continuity throughout the term across the various topics coverage, a single comprehensive case can be used. The case would build throughout the term with new information being added as it is discussed in the course. For example the introduction to the case study client could involve enough information for the student to determine the household’s goals and preferences. Then subsequent steps could include personal developing personal finance statements and analyzing them. This case could be used in lectures to illustrate and apply techniques.

Homework 
Homework assignments are strongly recommended. The homework could be a combination of two different approaches. Some of the homework questions should be based on the major case; other problems should also involve short story problems as well.

Exams

The exams while involving shorter story problems should also include several short or mini cases, but each more substantial than a "scenario" or "problem." 

Graduate:

(Includes all undergraduate projects and assignments and any additional listed below)

The level of difficulty of the issues for the student to deal with in the cases and assignments could be increased at the master’s level, and requirement of a bibliography of original research added.  One or more papers discussing research in several of the areas covered could be required.

Credit Certificate:

(Includes all undergraduate projects and assignments and any additional listed below)

Non-credit Certificate:
Non-credit certificate courses generally are not built around a series of prerequisites.  It is recommended that the relevant material generally taught in prerequisite courses (financial accounting, economics, statistics, financial mathematics and personal finance) could be combined in one or more classes designed specifically for non-credit students. 
Course Policies:
[Insert policies specific to the course, such as, make-up exams, late papers/projects, and so on] 

Grading – Assessment of Student Mastery of Course Content:

[Insert the professor’s grading policy] 

Intellectual Honesty:


[Insert university’s policy on intellectual honesty, plagiarism, and related matters] 

Other University Policies:

[Insert other relevant university policies] 

Course Outline – the professor retains the right to modify this outline:
The following outline is organized by week and requires the class will meet for at least three hours per week for 15 weeks. [insert appropriate number of out of class preparation required for your course]

	Week
	Content; Assignments; Tests
	Reading and Preparation
[Faculty to add]
	CFP Board 

Topics

	1
	Introduction to financial planning 

a. Financial planning process and introduction to CFP Board’s Financial Planning Practice Standards
b. Economic, social, political, and technological environmental impacts to financial planning

c. Evolution of financial planning 

d. Content of a comprehensive plan

a. Certification, designations, licenses, and key participants

b. Role of the planner
	
	1, 3, 12

	2
	Client attitudes, behavioral characteristics, household characteristics and client communications 

a. Principles of communication 

b. Counseling techniques trust building

c. Client idiosyncrasies (e.g., compulsive spending, gambling, addictions)

d. Subjective risk preference and client psychology (includes culture)

e. Household composition and its impact on financial status 

f. Evaluating client financial sophistication

g. Role of economy when developing a financial plan

h. Establishing client objectives and goals

i. Mechanics of data gathering
	
	5, 10


	3
	Time value of money and applications

a. Review of basics (financial calculator, spreadsheets) 

b. Uneven cash flows

c. Sensitivity of interest rates and time

d. Growing annuities (geometric varying annuities)
e. APR

f. Real vs. nominal

g. Structured and legal settlements

h. Monetary windfalls 

i. Business valuation (DCF)
	
	11, 26B, 37

	4
	Personal financial statements 

a. Statement of financial position

1. Treatment of retirement resources

2. Treatment of taxation and liquidation costs on net worth  

b. Differences between GAAP and household accounting

c. Cash flow statements

d. Pro forma

e. Interpretation of statements (e.g. financial ratios)
	
	4, 5

	5
	Budgeting and emergency fund 

a. Income projection and purchasing power

b. Discretionary and non-discretionary 

c. Budgeting techniques

d. Planning discretionary cash flow

e. Emergency fund adequacy 

f. Liquidity vs. marketability  

g. Liquidity substitutes 
	
	5, 6

	6
	Exam 1
	
	

	6.5
	Credit and debt management (depository/lending institutions)

a. Financing strategies 

b. Credit reports and FICO 

c. Types of credit 

d. Bankruptcy 

e. Consumer protection laws
	
	7A, 7B, 14

	7
	Financing asset acquisitions

a. Buying vs. leasing

1. Computation of lease payment

2. Impact on financial statements 

b. Mathematics of installment loans

c. Mortgage types and selection

d. How much home is affordable?

e. Mortgage math (e.g., amortization)

f. Refinancing 
	
	6

	8
	Educational funding

a. Needs analysis

b. Financing education

1. Financial aid process and determinants of financial aid

2. Sources of financial aid (e.g., loans, grants, scholarships)

3. §529 Plans, Coverdell ESAs
4. UTMA/UGMA

5. Treasury bonds

6. Retirement plans 

7. Strategies 

c. Taxes and education (credits, deductions) 

d. Education planning policy statement
	
	8

	9
	Risk management

a. Introductory topics

1. Protecting standard of living (disability, life insurance, long-term care)

2. Protecting wealth and property (auto, homeowners, liability, umbrella, disaster)

3. Health Care coverage (HMOs, PPOs)

b. Applications 

            1.   Introduction to insurance needs analysis

2. Policy selection (group, government, and private)
	
	7D, 9B, 9C, 15A-C, 16A, 17A, 18A-C, 21A-B, 24

	10
	Retirement 

a. Sources of income

1. Pensions

2. Social Security and other government plans

3. Personal savings

4. Reverse annuity mortgages

b. Retirement needs analysis

c. Tax-advantaged accounts

d. Techniques for retirement projections 
	
	9A, 59A, 59B, 59C, 61

	10.5
	Exam 2
	
	

	11
	Investments 

a. Introductory topics

1. Review of investment vehicles

2. Difference between insurance risk and investment risk 

3. Risk and return 

4. Types of investment risk 

5. Measurement of risk  

6. Efficient Market Theory  

b. Applications 

1. Objective risk tolerance 

2. Matching goals and risk tolerance to portfolio allocation 

3. Passive vs. active management 
	
	7C, 7E, 7F, 34, 36A, 36B, 36C, 36D, 36E, 36F, 39A, 39B, 39C, 43A 



	12
	Special circumstances

a. Divorce 

b. Remarriage

c. Disability

d. Terminal illness

e. Non-traditional families

f. Job change and job loss, including severance packages

g. Dependents with special needs

h. Business owners

i. Asses asset and liability situation of wealthy clients

j. Corporate managers

k. Retired households
	
	9, 73

	13
	Tax overview and analysis 

a. Review the interrelationship between taxes and financial planning recommendations
b. Determine possible tax planning opportunities and threats to a client within the context of the financial planning topic areas
	
	44, 46, 54A

	13.5
	CFP Board’s Code of Ethics and Professional Responsibility and Disciplinary Rules and Procedures
	
	2

	14
	Financial services regulation

a. Registration and licensing

b. Reporting

c. Compliance 

d. Suitability and due diligence

e. State securities and insurance laws

f. Investment advisors act

g. Self-regulatory organizations 

h. Regulatory issues and related professions
	
	12, 13, 14C

	15
	Revisiting the financial planning process

a. Focus on integration
	
	1

	15.5
	Business entities and practice management 

a. Structures of firms and operation of the practice

b. Compensation 

c. Letters of engagement and policy statements

d. Professional liability 

e. Integration of technology and client communication

f. Marketing the firm
	
	13, 86

	
	Final Exam – as shown on university schedule
	Cumulative
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